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Annexure 1 
 

HAZARD AND INCIDENT INTERNAL REPORTING FORM 
 

PART A 
 

The information supplied in this form will only be used to promote safety. You may choose not to 
provide your name. If you do provide your name, your name and position will be removed before 
dissemination. Under no circumstances will your identity be disclosed to any academy personnel, any 
other organization, agency, or person without your permission. 
When you have completed Part A of the form, submit it to the Safety Manger. 
 
Name:____________________________Email: _____________________________ 
Position: ______________________ 
PARTA: Please fully describe the Hazard or Incident. 
Date of incident:___________________ Time:_________________ 
Location:______________________________________________________________ 
Description:__________________________________________________________________________
____________________________________________________________________________________
______________________________________________. 
 
Suggestion how to prevent it if: _______________________________________________ 
_________________________________________________________________________ 
 
 

PARTB 
 

Report Number: ____________________ Date Received: ________________ 
Actions& Recommendations of the Safety Manger or SRB 
 
The report has been, entered in to the safety data base of the organization. 
 
Signature:__________________________________Date: _____________________ 
 
Rate the probability of the hazard recurring: 
 
Frequent   Occasional       Remote      Improbable                     Extremely improbable 
 
 
Rate the worst-case sequence  
 
  Catastrophic              Hazardous            Major               Minor                    Negligible  



 

     
        FLYTECH AVIATION ACADMEY 

SMS MANUAL 
ANNEXURES 

ISSUE NO 
 

01 

REVISION NO 
 

00 

DATE SEPT 2022 
 

Prepared by SM                                Reviewed by AE                                                                                  156 
 

Risk Determination Matrix: ____________ 
 
Assessed safety risk: ________________ 
 
Actions to eliminate or control the hazard: ____________________________________ 
______________________________________________________________________ 
______________________________________________________________________. 
 
Resources required:(Money, parts equipment etc.): _____________________________ 
______________________________________________________________________ 
______________________________________________________________________. 
 
Responsible person: ____________________________________________________ 
 
Referred to ______________________________ for further action: 
 
Signature: ___________________________________Date: ________________________ 
 
Forwarded to the Safety Review Board for review: 
 
Signed: ________________________________Date: _____________________ 
 
Appropriate feedback communicated to all appropriate personnel: 
 
Signed:_______________________________Date_______________________ 
       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


